Pacesorpeno Coserom koane pka «Yreepaanion

Hporoxoa Ne3 o7 14.10.15r H.o. mpexropa OI'BITOY
«Cymonencknii asroigg )PTHbBLT
Ko um. E. Ly

NPABHJIA
BHY TPEHNCIO TPYAOEDT 0 pacnopsika

Ao paborunkos OUBIOY «Csoaenckuii ABTOTPAHCHOPTHLI Koaaew umenn E.T,
Tpyduunma»

I, OBHIME NOJIOKEHHS

I.1. O6aactioe rocyaapersennoe Gioukerioe npodeccHonaIBHOe 00pasoBATEILHOS
yuapeaenne «Cmonenckuii asroTpancnopTHsti Koaek myenn E.I Tpybuuwmar (nasee —
Ko:trex), asasercs TOCYAAPCTREUHBIM OIOUKETHLIM NPOQCCHOHAIBHLIM obpazosatensHbM
YHUPEARICHHEM, PEATHIYIOUHM IPOTPAMMbI CPEAHETO 1IPO(ECCHOHATEHOTO 00pa30BaHHA 10
HOATOTOBKE KBATHOUUHMPOBAHHEIX PAGOUHX MK CTYKANIX N CHELNALNCTOR CPeIHEro 3BeHa,

| 2. Koase ok B cBoeil JesrensoeTn pykosoacrayeres Kouncrnryunedi Poccuiickoil
Wezcpaunn, 3ukonom PO «O6 obpasosannn & Poceniickoil Denepatny, Tpyroswm Koaexcom
PO, ApyriMi SUROHOJATR ILHLIMH aKTaMMN PD, Tunosuimy nosomenuamm, Jinensieit i
Yeranom.

1.3. Ocrosnoit uessio aesrensnocty Konnensa spasercs PEATH3AUMS KOHCTHTYLHOHHBIX Npan
TR HA 10Ny UCHHE CPeaero NpodeccHOHAILHOI0 06pasoBany, COBEPUICHCTBOBAHHE HX
ACTOBLIN KAUCCTR, MOAIOTOBKA HX K BHUNOIHCHHIO TPY10BBIX (hyHK1Li.

4. Jmeunnumna tpysa - 310 oba3aTeabHOe A1 BCeX paGoTHHKOR

HOAYHHEHHC NPABHIAM TIOBCACHHS, ONpPeIecHRuM T PYI0BIIM KOAEKCOM, deaepanbunivu
SAKOHAMM, KOAACKTHBHBIM JIONOBOPOM, NPABHAAMH BHYTPEHHEIO TPYOBOIO pacnopsaka,
TPY0BBIM I0TOBOPOM.

2. HOPSLIOK NIPHEMA M VBOJIBHEHHS PABOTHHKOB KOJLIEUKA

2.1. PaGoTHMKH NPHHHMAOTCH HA PadoTy. COICHO NHMHOMY SASHICHHIO, 8 COOTBETCTBHN ¢
JakonoaateibeTsom Poceuiickoil Deaepauus o tpyae. 3akouonm PO «O6 obpazosannu B
Poccuiickon Mejtepatunn, Verasom Komewka.

22 K nesarorsueckoit 1eare1sHoeTH AOHYCKAIOTCH MHLA, HMCIOLIHE COOTRCTCTBYIONIRE
00pasoBaHKe MK NPOPECCHio, IR MACTEpOs NPOH3BOACTBEHHOrO O0YMEHNR 1 npenofaBaTenci
CHCUHATBLHBIN AHCUHILIMH, MOHBIE K NeAGrOTHYECKOi 1K TebHOCTH 10 COCTORHHIO 30pOBB.

2.3. He 201yCKaioTes K NEIArorHIeckoi ACATebHOCT] B Konaenxe paGorunkn

B COOTBCTCTBHH C NEPEUMAMM  MEAMUHHCKHX MPOTHBONOKAZAHMI U  COCTABOB
MPECTYIVICHHIT, YCTAHOBICHHBIX 3AKOHOM, THIA, KOTOPLIM OHA 3anpewera MPHIOBOPOM CVIIa, a
THIGRE HUAM. HMEIOUIHM CYIHUMOCTS 30 ONPEACICHNBIC IPCCTYIICHS,



2.4. Tlpu mnocTymieHuH Ha paboOTy, aJAMUHUCTpAIMs O0sS3aHa O3HAKOMHUTD

paboTHHKAa ¢ YCTaBOM, MAOJDKHOCTHBIMH HHCTPYKLHUSIMH, YCIOBUSIMH TpyJa, C
HACTOSIIMMU  [IPaBWJIAMH, IIPOMHCTPYKTUPOBaTh 10 Th, IPOM3BOACTBEHHOW CAHUTAPUH,
TUTHEHOM TpyJa, IPOTUBOIIOKAPHOW OXpaHe U APYTMMHU IIPABWIIAMU I10 OXpaHe TpyJa.

2.5. Ilpu npueme Ha paboTy aJMHUHUCTpPALUS BIpaBe MOTPEOOBATH CIEAYIOIUE TOKYMEHTHI:
[acropT, TPYAOBYIO KHIKKY, JUIJIOM WJIM UHOM TOKYMEHT O NpodeccuoHaIbHOM 00pa30BaHuU
U KBUTH(UKAUN YCTaHOBICHHOT'O TOCY/IapCTBEHHOTO 00pasiia, CTPaXxoBOE CBUIETEILCTBO
rOCyapCTBEHHOI'O IEHCUOHHOIO CTPAaXOBAHHUs, JOKYMEHTBI BOMHCKOI'O Y4€Ta, MEIULIUHCKYIO
kHWKKY, MTHH, cnpaBky 00 OTCYTCTBUUM CYyJUMOCTH, CIPAaBKY U3 IICUXAUCIIACEPA, CIIPABKY U3
HapKoJucIaHcepa.

2.6.Ha xaxx1oro pabOTHUKA C MOMEHTA MOCTYIJIEHUS BEAETCS IMYHOE JIENO.

JIn4HOE €10 BKIIIOYAET:

- aBrobuorpaduio;

- KOIMHU JJOKYMEHTOB 00 00pa30BaHuy;

- TPYAOBOM J0rOBOD;

- IPUKa3bl U pacTiOpsKEHUs], KaCaloIUXcs JAHHOTO pabOTHUKA,;

- JIpyrue HeoOXOIMMBIX JOKYMEHTOB.

2.7.CoBMECTUTENH NPEABSIBISIOT CAEAYIOUINE TOKYMEHTHI:

- MacHopT, TUIJIOM WJIK HHOM JOKYMEHT O Mpo(dheccuoHalIbHOM 00pa30BaHuU U
KBAJM(HUKALMN YCTAaHOBJIEHHOTO rOCYIapCTBEHHOI0 00paslia,

- CTPaxoBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOTO IEHCUOHHOI'O CTPAaXOBAaHUS, CIIPABKY,
HOJTBEPXKIAIOIIYI0 KBaTH(PUKALNIO, METUIIMHCKYIO KHIDKKY, MHH.

2.8. Ha mepuo/1 BHIMOTHEHUS ONPEEICHHOTO 00beMa paboT ¢ pabOTHUKOM 3aKIH0YaeTCs
CPOYHBIN TPYAOBOU JOTOBOP (KOHTPAKT) B cOOTBETCTBUU ¢ pazzaesnoM 3 TK PD u rin.52.

2.9. TpynoBoii 1OroBop ¢ pabOTHUKOM MOXKET OBITh pacTOPTHYT Ha ocHoBaHUU TK P®.
2. 10. PacTopxenHue TpyJOBOTO JOTOBOPA 10 UCTEYSHHS €T0 CPOKA BOSMOXKHO:
2.10.1. ITo nanmmaruse padotauka (ct.80 TK PD)

PaboTHUK 00s13aH yBeIOMHUTD aIMUHUCTPAIIMIO MUCHMEHHO 3a 2 Heaenu. [1o ucteuennu cpoka
npenynpexaeHns 00 yBoJIbHEHUU paOOTHUK BIIpaBe MPEKPaTUTh paboTy, a aAMUHHUCTPAIIHS
Konnemxa o0s3aHa BeIIATh €My TPYIOBYIO KHUXKKY U IPOU3BECTH C HUM pacueT. JHem
YBOJILHEHUS CUUTAETCS MOCIEeIHUHN AeHb paboThl. Ecnu pabOoTHHK caMOCTOSATENBHO PEKPATUT
BBINOJIHATH CBOU TPY/OBbIe 00S3aHHOCTH /10 HCTEUEHUS CPOKa MPEayNPEKICHUS, TO 3TO
KJIaccu(puIUpyeTcs Kak nporys 0e3 yBaKUTEIbHOW NIPUYMHBI U aIMUHUCTPALUs BIIPaBe
YBOJMTbH PaOOTHHUKA 32 MPOryi. JlocpouyHOE yBOJIbHEHUE 10 UCTCYCHHS CPOKA MPEAYIPEKICHUS,



MOXKET UMECTh MECTO TOJIBKO B cnyqae JOCTHUIKCHUA I[OFOBOpeHHOCTI/I MC)KI[y pa6OTHI/IKOM n
aIMUHUCTpPAIUCH.

2.10.2. B cnydasx, korja yBoibHEHHE pPaOOTHUKA 110 COOCTBEHHOMY JKEJIAaHHIO 00YCIIOBIICHO
HEBO3MOXXHOCTBIO MTPOAOIDKEHHS pabOoThI (BBIXO/] Ha ICHCHIO, 3aUMCIICHUE B YUeOHOE 3aBe/IeHUE
U JIp.) aAMUHUCTPAIUS pacTOPraeT TPYAOBOM 10rOBOP B CPOK, O KOTOPOM IMPOCUT PAOOTHHK.

2.10.3. TpynoBoil JOTOBOP TMOMJICKUT PACTOPKEHHUIO JIOCPOYHO 110 TPEOOBAHHUIO
pabornuka (ct.80TK PD):

- B ClIy4ac €ro 00JIe3HU WIIH HWHBAJIUJAHOCTH, IPECHATCTBYIOIINE BhIITOJIHEHUTO pa6OTI)I;

- B Cllyyae HapylIeHHs aJMHUHUCTpALUei 3aKOHOJATEIbCTBA O TPYAE, KOJUIEKTUBHOIO
JIOTOBOpA WM yCIOBUM KOHTPAKTa;

- 10 APYIr'UM YBAKHUTCIbHBIM ITPUYWHAM.

2.11 PactopskeHue J0roBopa 1o MHULUATUBE aIMUHUCTPALIMKA BO3MOXHO B CIyYasiX,
npenycMoTpeHHbIx ¢T.81 TK PD, B Tom uucne B cinyqasx:

a)  nukBuganuu Kosiemka, cokpalieHne YucaeHHOCTH WM ITaTa ero paOOTHUKOB;

0)  BBISIBJICHHOTO HECOOTBETCTBHS PAOOTHUKA 3aHUMAEMOW JJOJHKHOCTH WM BBITIOJTHICMON
pabore;

B)  BCIEACTBHE HEJJOCTATOUHOM KBATM(PUKAIIUN WU COCTOSIHUSI 310POBbSI;

r) CHUCTEMAaTUYECKOT0 HEUCIIOIHEHUSI pA0OTHUKOM 0€3 YBa)KUTENbHBIX IPUUYHUH
00s13aHHOCTEH, BO3JI0)KEHHBIX Ha HETO KOHTPAKTOM, JIOJKHOCTHOM MHCTPYKIMEH W
HAaCTOSIIIMMU IIPABUJIAMH, €CIIM K HEMY PaHee YK€ IPUMEHSIINCh MEPhl JUCLHUTIIIMHAPHOTO WIIN
0O0I11€CTBEHHOT'O B3bICKAHHUS;

1)  mporyna (B TOM YHClie OTCYTCTBHs Ha paboTe Oosee 4-X yacoB B TeUEHHE paboyero JHs
0€e3 yBa)KUTEIIbHBIX IPUYUH);

€)  HesBKH Ha paboTy B TeueHHe 4-X MecsIleB MOJAPsSA B CIEICTBUU BPEMEHHOMN
HETPYJ0CMOCOOHOCTH, HE CUMTAsI OTITYCKA 110 OEPEMEHHOCTH U PO/IaM, €CITH 3aKOHOIATEIbCTBOM
HE YCTaHOBIIEH O0Jiee JUIUTEIbHBIA CPOK COXPAHEHHSI MeCTa pabOTHI (JOHKHOCTH) MPU
omnpenenéHHOM 3a00JIeBaHIH;

)  BOCCTAHOBJICHHS Ha paboTe pabOTHUKA paHEee BBIMOJIHABIIETO 3Ty padboTy;

3) IIOABJICHHUSA Ha pa60Te B COCTOIHHNHU AJIKOT'OJIBHOI'0, HAPKOTUYCCKOI'O UJIU TOKCUYCCKOI'O
OIIbAHCHUA,

1) COBEpILEHUE M0 MECTY PabOTHI XUILEHHS (B TOM YHCIIE MEJIKOT0) rOCy1apCTBEHHOTO WU
0O0I11eCTBEHHOTO MMYILIECTBA, YCTAHOBJICHHOTO BCTYNUBIINM B CHIIY IPUTOBOPOM CY/a WIIN
MIOCTaHOBJICHUEM OpraHa B KOMIIETEHI[UIO KOTOPOrO BXOJIUT HaJIOXKEHHE aIMUHUCTPATUBHOTO
B3bICKaHMSI WM IPUMEHEHHE Mep OOILECTBEHHOTO BO3/ICHCTBUSI.

K) YBOJIbHEHHE JIOITYCKACTCS, €CITU HEBO3MOXKHO MEPEBECTH PAOOTHUKA C €0 COTTIacHs Ha
JIpYTryio paboTy.



YBOJIBHEHHE TIO MYHKTAM «@», «0», «J1» OCYIIECTBISETCS TOIBKO C COTJIACUSI KOMHTETa KpOMe
ciydast mostHOU ukBuaanuu Komnemka (ct. 82 TK PD).

He AO0IIYCKA€TCA YBOJIBHCHHUEC B IICPUO] BpeMeHHOﬁ Hepr,HOCHOCO6HOCTI/I HNIN HAXOXJICHUA
pa6OTHI/IKa B CXKCIOAHOM OTITYCKEC, KpOMC ITYHKTA «I» U IIOJTHOM JIMKBUJalluH KOHHGI[)Ka.

2.12. llpu yBOJBbHEHWH pPAOOTHUKY BBIJAETCA OGOpMIICHHAs HaJUIekKaIuM 00pa3om
TPY10Basi KHIDKKA M IPOU3BOANTCS MOJTHBINA pacyer.

2.13. Ilpuem Ha paboTy U yBosbHEHHE pab0oTHHKOB Kosutemka ocymiecTBIseT JUPEKTop,
COTJIACHO MITAaTHOMY PACIUCAHUIO, IPU HATUYUU BaKaHCHH.

2.14. TlepeBoxa Ha Ipyryro padOTy BO3MOXKEH TOJBKO C COTJIachs paOOTHHUKA WIJIM Ha OCHOBAaHUHU
JICHCTBYIOIIETO 3aKOHOIATENILCTBA.

2.15. TIlpemomaBarenb, HE UMEIOIIWH IMTOJHOW HArpy3KH HE 110 BUHE aIMUHUCTPAIIH, MOXKET
OBbITh YBOJICH 10 COKPAIIEHUIO YUCICHHOCTH WJIM IITAaTa 10 OKOHYaHUU Y4eOHOIo rojia ¢
COOJIIOJIEHHEM AEHUCTBYIOLIETO 3aKOHOAATENIbCTBA, & TAKIKE HA OCHOBAHUHU JINYHOT'O 3asIBJICHUS

MOXKECT pa6OTaTB Ha HCIIOJIHYIO CTABKY.

2.16.JInunble nena paboTHUKOB XpaHsTcs B Komiemxke.

3.IPABA U1 OBA3AHHOCTHU PABOTHHMKOB KOJIJIEI/XKA

3.1. PaboTHuK KOJ'IJ'ICI[)K& HUMECT IIpaBa, YCTAaHOBJICHHBIC HeﬁCTBYIOHIHM 3aKOHOAaTCIbCTBOM,
KOJUICKTUBHBIM JOTOBOPOM, TPYAOBBIM JOT'OBOPOM:

a)  Ha YCJIOBHS TPyJa, OTBEYAIOIINE TPEOOBAHMSIM 0€30MaCHOCTH U TUTHCHBI;

0)  Ha Bo3MelleHHUe yiiepOa, MPUIUHEHHOTO MOBPEKISHUEM 3I0POBbsI B CBSI3U C pabOTOi;
B)  Ha CIpaBeIIMBYIO OIJIaTy TpynAa B cooTBeTcTBUU ¢ [lomoxkenuem o6 orare Tpyaa
pabotHrKkoB OO6JAaCTHOTO TOCYAAPCTBEHHOTO OIOKETHOTO MPOdeCcCHOHATHHOTO
00pa3oBaTenbHOTO yupexaeHus «CMOJIEHCKH aBTOTPaHCIOPTHBIN Koyutemk uMeHu E.I.

TpyOunbiHay;

)  HaMoJy4YeHHe yCTaHOBIEHHBbIX B KoJsulieqke KOMIEHCAIIMOHHBIX U CTUMYJIHUPYIOIIUX
BBIILIAT, HA METOAUYECKYIO JINTEPaTypy;

)  Ha OTIBIX: TEXHOJOTUYECKUI MepephIB, 00EICHHBII MepEPHIB, €KEHEAENbHbIE BHIXOHbIE
JUHU, IPA3JHUYHBIC JHU, €KETOJAHBINA OIUIAYNBACMBIN OTITYCK;

€)  Ha 3allUTy CBOMX MpaB YeJOBEKa U IPaXKJIaHUHA, CBOCH MPO(ECCHOHATLHOW YeCTH U
JIOCTOMHCTBA Yepe3 MpodeCcCHOHATBHBIC U WHBIE OOIECTBEHHBIE OPTaHN3allNH;

’K)  Ha MOJHYI HWH(POpMAIMIO O JCATSIbHOCTH aiaMuHHCTpaiuu Komiemka B 9acTH,
Kacaromieics mpodeCCHOHaTBHON AeSITeIbHOCTH PAOOTHHKA,;



3) Ha couManbHOE 00ecIeYeHue Mo BO3pacTy, MPH yTpare TPyA0CIOCOOHOCTH;

1) Ha y4acTHUE B YIIPABICHUU KOJUICIKEM;

K) Ha 00’KaJIOBaHKWE TMPHUKA30B, PACTIOPSIKEHUH, NEHCTBUI U O€31eiCTBUS aMIUHICTPAIUH;
J7) Ha CyIeOHYIO 3aIIUTy CBOMX TPYJOBBIX MPaB;

M) TIeJaroru4eckue pabOTHUKH MPH UCIIOJTHEHUH MPOo(eCcCHOHATBHBIX (DYHKITHI - Ha CBOOOTY
BBIOOpPA U UCTIOJB30BAHUSI METOAMK OOYyUEHUS M BOCIIUTAHUS, YICOHBIX TOCOOHIA U MaTEpUAIIOB,
METO/I0B KOHTPOJISI ¥ OLICHKU 3HAHUW M YMEHUH 00y4aeMbIX.

H) MPO(eCCUOHANBHYIO OJITOTOBKY U MEPENOATr0TOBKY U MOBBIIICHHE KBAIU(DUKAIINH;

0) MoJTy4YeHUE KBaTU(PUKAIMOHHON KaTErOPHHU TPH YCIICITHOM IPOX0XKICHUH aTTeCTAllUH B
COOTBETCTBUU C ACUCTBYIOLUIUMU HOPMATUBAMU;

3.2. Paborauk Komnemxa o0s13aH:

a) HEYKOCHUTEIBHO BBIMOIHITh OOSI3aHHOCTH, BO3JIOKEHHBIE HA HETO TPYAOBBIM
JIOTOBOPOM,  JIOJDKHOCTHBIMH ~ MHCTPYKLMSIMHU, JIOKaIbHBIMH akTamu Kosiemxka,
3akoHoMm P® "O6 obpazoBanuu B Poccuiickoit @eaepanun";

0) COONIONATh TPYMOBYIO ITUCIHUIUIMHY, pabOTaTh YECTHO H JOOPOCOBECTHO,
CBOCBPEMECHHO M TOYHO HCIIOJHATh PACIOPSIKCHUS PYKOBOIUTENS, S(PPEKTUBHO
UCIIOJIb30BaTh pabouee BpeMsl [Tl POU3BOJIUTEIHLHOTO TPY/AA, BO3JIEPIKUBATHCS OT JCHCTBHH,
MEMIAIOIINX APYTUM paOOTHUKAM BBITIOTHATH UX TPYAOBbIE 00SI3aHHOCTH;

B)  IPUHUMATh aKTUBHBIE MEPHI 110 YCTPAHEHUIO IPUYUH U YCIOBUH, HApyIIAIOIINX
HOpMaJIbHBIN X0 y4eOHOro npoliecca;

T) coJiepkaTh CBOE pabodee MECTO, MPUCTIOCOOJICHHS 1 000PY/IOBAHHUE B COCTOSIHUH,
MIPUTOTHOM JIJISl KCTIOB30BAHMS 110 HA3HAYECHUIO, COOTIOAATh YUCTOTY, COOTIOIATh
YCTaHOBJ'IeHHI:II\/'I MOPAAOK XPpaHCHUSA U y4€Ta MAaTCPpUATIbHBIX HGHHOCTeﬁ U IOKYMCHTOB,
coOiroaaTh ycTaHOBJIeHHBIN B Konmemke J0KyMeHTO000POT;

1) 3(hPEeKTUBHO ¥ HSKOHOMHO HCIIOJNB30BaTh MaTepHalIbHbIC, (PUHAHCOBBIE U
HSHEPreTUUYECKHUE PECYPCHI;

e) CBOEBPEMEHHO MPOXOJUTh MEPUOJUYECKHE M BHEIUIAHOBBIE MEIUIIMHCKHUE
obcnenoBanus (OCBUACTEIILCTBOBAHUS, KOMUCCHN) M OCMOTPHI Y Bpauei-CIeHaINCTOB 110
pacnopsbkeHnto aupexktopa Komiemka win nuua, ero 3aMeHso1ero, moAMMCaHHOTO
MEIUIIMHCKUM paboTHUKOM Kommemka.

K)  J0OPOCOBECTHO BBINOIHSITH (PYHKIIUU BEIOOPHOM OOIIECTBEHHO JTOJKHOCTH, IPU 3TOM
HEYKOCHUTEIBHO UCTIOIHATH 10JPKHOCTHBIE HHCTPYKLIUH.

3) neaarortyceCKue pa6OTHI/IKI/I, IIOMHMO YKa3aHHOI'O BbIIIC, HECYT OTBETCTBCHHOCTD:
- 3a KadecTBO oOpa3zoBaHmsi (0Oy4deHHs]) B TMpeiesiax MpernoaBaeMbIX

JUCLUIUIMH, HETOJHBIM 00beM peain3alid UM 00pa3oBaTelbHBIX M paboumx yuyeOHBIX
Mporpamm, IpeTyCMOTPEHHBIX YUECOHBIM IIJIAHOM M TpaduKoMOoOpa30BaTeILHOTO MIPOIIeCCca;



- 3a )KM3Hb U 37I0POBbE 00YUAIOLINXCS BO BpeMst 00pa30BaTEeIbHOTO Mpolecca (Kak B
3nanny Komsemka, Tak v 3a €ro IpeienamM).

- 3a HEMPUHATHE UM MEp IO MPENYIPEXKACHUIO (IPECEUSHNIO) HApyIIEHUH
oOyuaromumucs 3akoHoB P®, HOpM MOpau U HPaBCTBEHHOCTH, IIPABUJI BHYTPEHHETO
pacriopsifika Bo BpeMsi 00pa30BaTeIbHOrO Ipoliecca.

3.3. IlegarornueckuM pabOTHUKAM 3aIlpeIIacTCs:

a) U3MEHSATH 110 CBOEMY YCMOTPEHHUIO PACIIMCaHNe 3aHATHIA U rpaduk padoTsr,
0)OTMEHSTh, U3MEHATH MIPOAODKUTELHOCTD 3aHATUH U IpaduK pabOTHI;

B)y/laIATh 00YyUAIOMIUXCS C 3aHATHI;

I)KypuTh B moMeniennu Komnemxka.

4. OCHOBHBIE OBA3AHHOCTHU IMUHUCTPALIUN

Anmunuctpauus Konnemxka o0s3ana:

4.1. TlpaBuIbHO OPraHU30BBIBAThH TPYA PAOOTHUKOB, OOECTIeunBas 310pOBbIE U OE30IaCHbIE
yCIIOBUS TPYyAA.

4.2 CBOEBpEMEHHO MPEIYNPEKIATh U OOBEKTHBHO pa3peniaTh BOZHUKAIONINE KOH(IUKTHBIE
CUTYaIlUU Cpeu pabOTHUKOB U o0yvarouxcs. B ycTraHOBIEHHbBIE CPOKU paccCMaTpUBATh
KAIOOBI, KpUTHYECKUE 3aMEUYAHUSI U 3asIBJIICHUS PAOOTHUKOB, OOYJAIOIINXCS M UX POJIUTEIICH,
MPUHUMATH IO HUM COOTBETCTBYIOIIUE MEPHI.

4.3. CoznmaBaTh yCIOBHUS [UIS YIAYUIIEHHS KauecTBa IOATOTOBKM W BOCHUTAHHS
00ydJaronmxcs ¢ y4eToM TpeOOBaHUN COBPEMEHHOTO TIPOU3BOJICTBA.

4.4. (CBOeBpeMEHHO paccMaTpUBaTb W BHEIPITH MPENJIOKEHUS MpernojaBarene u
JIpyrux pabOTHMKOB,  HampaBieHHble Ha ynyuiieHue pabotel Kosutemxa,
NOJJIEP>KUBATh U MOOIIPATH Tydmnx padoTHukoB Kosiemxa.

4.5.ITocTOSSTHHO KOHTPOJIMPOBATH COOIO/IEHNE paOOTHUKAMH U 00YUYaIOIIUMUCS BCEX MPABIII U
Mep  0Oe3omacHOCTM TpyAa W OOydyeHus, MPOU3BOACTBEHHOMN
CaHUTApUU W THUTHEHBI, TPOTUBOMOKAPHON O€30MaCHOCTH.

4.6.00ecrieunBaTh MCIPABHOE COCTOSHUE IIOMEIIEHUH, OTOIJICHHS, OCBELICHHUS,
000pyIOBaHUS | T.II., CO3/IaBaTh YCIOBHS JUISI XpPAaHEHUSI BEPXHEH OJIXK/IbI M Bellel paOOTHUKOB
U 00yJaroLIuXxcs.

4.7.00ecrieunBaTh CIpaBeUIMBOE BO3HArpaKJACHHWE 3a TPYA B 3aBUCUMOCTH OT
KBaMM(UKAUK pabOTHHUKA, CIIOKHOCTH, KOJMYECTBA M KauyecTBa €ro TPyAa B COOTBETCTBUH
¢ [Tonoxxenuem 06 omare Tpyna paboTHHKOB OO0JAaCTHOTO TOCYAApCTBEHHOTO OIOPKETHOT'O



po(ecCHOHATLHOTO 00pa30BaTENLHOTO yupexaeHus: «CMOJICHCKHII aBTOTPAHCIIOPTHBIH
kosute Kk umenu E.I'. TpyOursiaay .

4.8.06ecneunBaTh CBOEBPEMEHHOE MIPEIOCTaBIEHNE OTIIYCKOB BceM paboTHukam Komiemxa B
COOTBETCTBUH C TPaUKOM OTITYCKOB.

4.9. OO6ecrieunBaTh KaUeCTBEHHOE BeJIeHHE 00pa30BaTEIbHOTO MPOIECCa, BHITOTHEHNE
y4eOHO-TIPOM3BO/ICTBEHHBIX 33/IaHUI M 3aKa30B C HAMMEHBIIMMHU 3aTpaTaMH TPYIOBBIX,
MaTepHaJIbHBIX U (PUHAHCOBBIX PECYPCOB; MOBHIIATE APPEKTUBHOCTH YUeOHO-
IPOU3BOACTBEHHOTO M 00pa30BaTEIHLHOIO MPOIIECCOB.

4.10. ObGecrieunBaTh HEOOXOTUMOCTH U YCJIOBUSL  TOCTOSHHOTO  TIOBBIIICHHUS KBaJH
¢dukanuu pabOTHUKOB.

4.11.YKpemisaTh TPYAOBYIO, TEXHOJOTHMYECKYI0 M HCHOJIHUTEIbHYIO JIUCIHIUINHY
pabOTHUKOB U 00y4aroUIuXcs

4.12.Co3naBatb ycioBus st 3P(HEKTUBHOTO y4acTHs paOOTHUKOB U O0YJarOIINXCS B
yrpasienun Kosiemkem.

5. PABOYEE BPEMS U BPEMSA OTAbBIXA

5.1. B Konnemxe ycranaBnuBaeTcs: 6-m1HeBHas pabouast Heems, a isl paOOTHUKOB,
HEIOCPEICTBEHHO HE CBSI3aHHBIX C YU€OHBIM MIPOLIECCOM, - S-IHEBHAs padbouas Henens (40
4acoB), ISl BAXTEPOB-CTOPOKeH - THOKui rpaduk. YueOHbie 3anaTtus HaunHaoTes ¢ 09.00. s
pabOTHUKOB HEMOCPEICTBEHHO HE CBS3aHHBIX ¢ YUCOHBIM IIPOIleCCOM pabodasi cMeHa
HaunHaetcs ¢ 08.30.

5.2. PexuM paboThl Menarornuyeckux pabOTHUKOB YCTaHABIMBAETCS pacIUCaHUEM 3aHATHH,
¢ ABKOM 3a 15 MUHYT 10 Hayana ypoka.

5.3. Bpewms mepepeiBa A OTAbIXa ¥ NHTaHWS JUIsI  pabOOTHHUKOB, HEMTOCPEICTBEHHO HE
CBSI3aHHBIX ¢ y4eOHbIM nporieccoM, ¢ 13.00 1o 14.00. ITepepriB He BKiItOYaeTcs B paboyee
Bpemsi. Ha 3T0 Bpems paboTHUKY MpeoCTaBIseTCs MPaBo OTIydaThbes ¢ MecTa padboTsl (cT. 108
TK P®). /Ina neparornyeckux pabOTHHUKOB 00€ICHHBIN NIepephIB YCTAHABIMBAETCS B YA00HOE
JUISL HUX BpeMsl IPOJOJDKUTENBHOCTBIO HE MeHee 40 MUHYT.

5.4. Cornacuo ct.111 TK P® npu 6-gHeBHOM padoueil Henene npeaocTaBiIseTcs OAUH
BBIXOJTHOM JICHb. BBIXOAHBIM JTHEM SIBIIIETCS BOCKPECCHBE.

5.5. 3ampemarTcsi  CBEpXypOUHbIE pabOThHI, paboTa B  Mpa3gHUYHBIE ¥ BBIXOIHBIC
nau. [IpuBnedenue paboTHHKA K pabOTe B BBIXOIHBIE WU MPA3THUYHBIE THU MOKET
MIPOBOMTHCS AIMUHHUCTPAITUCH B HCKITFOUMTEBHBIX CIyYasX U TOJBKO C €0 MHChMEHHOTO
cornacus (ct. 113 TK P®).

5.6. IIpomomkuTenbHOCTh paboyero BpeMeH! HaKaHyHE MPa3JHUYHbIX U BBIXOJIHBIX JHEH
cokpamtaercst Ha 1 yac cornactHo ¢1.95 TK PO®.



5.7. Ilpu HesiBKe Ha paboOTy paOOTHHKA WM TPENOJaBaTeNsl aAMUHUACTPAIIUS HEMEIJICHHO
IIPUHUMAET MEPHI K 3aMEHE.

5.8. OtnenpHOMY paOOTHHKY MOXKET OBITh MU3MEHEHO BpEeMs Havalla 1 OKOHYaHUS PabOThI, a
TaK)Ke BpeMsi 00€IEHHOTO MepephIiBa HA OCHOBAHHHY JIMYHOTO 3asIBIICHUS, IPU YCIOBUH
coxpaneHust GpoHma o01ero padodero BpeMeHH U He HapyIICHUH YIeOHO-TIPOU3BOICTBEHHOTO
npoliecca Wi Ha OCHOBAHUU 3aKII0UEHHOTO TPYJOBOTO IOTOBOPA.

5.9. Vuyer pabouero BpeMEHHU pa3JIMYHBIX KaTeropuid pabOTHUKOB BEIYT pa3IHuHbIC
JIOJDKHOCTHBIE JIUIIA:

- IPETNOJaBaTEIN - 3aAMECTHTEIh JUPEKTOpa 1o yueOHOU padoTe;

- MacTepa MpOM3BOACTBEHHOTO 00yUYeHHUs, pAOOTHUKH MAaCTEPCKUX - PYKOBOAUTENb CEKTOPa
VIIP;

- 00CITy’>KHBaOLIMH 1 y4eOHO-BCIIOMOTraTeIbHbIN MEPCOHAI - PYKOBOJIUTENb CEKTOPA
XO035ICTBEHHOMN paloTHI,

5.10.B pa60qee BpCM:A ICAArOorut4CeCKux pa6OTHI/IKOB B 3aBHCHMOCTHU OT 3aHUMAEMOM JOIKHOCTHU
BKIIIOYACTCA:

- yueOHas (IpernojaBaTelibekasi) paboTa,

- BOCIIUTaTeIbHAsA paboTa,

- WHIUBUAYalIbHAs paboTa ¢ 00yJaromumMucs,

- HayyHasi, TBOpUECKas U UccienoBaTeNbckas padbora,

- Apyras rnegarorudeckas pabora, mpeyCMOTpeHHas TPYA0BBIMH (JIOKHOCTHBIMH )
00513aHHOCTAMU U (WJIM) UHAUBUAYAIBHBIM IJIAHOM,

- MCTOANYCCKAsA, TOATOTOBUTCIIbHAA, OPraHU3allUOHHAA, ATUAT'HOCTUYICCKAs pa60Ta,
- pa60Ta 1Mo BSICHUKO MOHUTOPUHT A,

- paboTa, mpeycCMOTpeHHasl JIaHAMU BOCITUTATENBbHBIX, PU3KYIbTYPHO-
O3JO0POBUTCIIbHBIX, CIIOPTHUBHBIX, TBOPUCCKUX W MHBIX MepOHpI/IHTI/Iﬁ, IIPOBOAUMEBIX C
00y4arnuMucs.

KonkpeTHble TpynoBbie (JOHKHOCTHBIE) 00S3aHHOCTH M€JarOTMYECKUX paOOTHUKOB
OTIpeNIeNAI0TCS TPYIOBBIMHU JIOTOBOPAMH (CIyXKeOHBIMU KOHTPAKTaMHU) U JOJPKHOCTHBIMU
UHCTPYKLHUSMHU.

Pacnipeenenne pabovero BpeMeH! MEX/1y BHIAMHU pabOT MPOU3BOIUTCS MEAArOTHIECKUM
pabOTHUKOB MCXO/IS U3 pacliCaHMsl 3aHATHUI, IO COTJIACOBAHUIO CO CBOMM HEMOCPECTBEHHBIM
pykoBoautenem. [Ipu 3Tom, B 001mumii 00eM pabouero BpeMeH! BKIIIOUAETCs: IPOBECHHE
POIUTENBCKUX cOOpaHuii, TPoHOPUEHTAITMOHHOMN paboOThI U T.A. Pabounii eHb MOKET ObITH
pasziesieH Ha YacTH, HO TaK, 9YTOOBI 001I1ast MPOAOKUTEIHFHOCTh pab0uero BpeMEHH HE
npesbiiana 36 4acoB B HEAEIIO.



5.11.0t1cyrcTBUE paboTHHKA Ha paboueM mecte B Kosutemxke cornmacyercs:
a) ¢ AMPEKTOPOM - 3aMECTHTEIH JUPEKTOpa, [IaBHBII OyXranrep, CeKpeTaphb.

0) c 3aMecTuTeNeM JUPEKTOpa M0 y4eOHOM
pabote, pykoBoautenem cektopa YIIP wim mupexktopom - mpenonaBarend, MacTepa
MMPOU3BOACTBCHHOI'O 06yquI/151.

I) C PYKOBOJUTEIEM CEKTOpa XO3SiCTBEHHOI pabOThI WU TUPEKTOPOM - y4EOHO-
BCIIOMOTATENbHBIN U 00CTYKUBAIOIIUI IEPCOHAT.

5.12. Pacnucanue 3aHSATHH COCTaBIISETCS 3aMECTHUTENIEM IUpeKTopa o YP u yTBepkaaercs
mupexktopoM Komnemxka.

N3MeHeHuss B pacnuMCcaHUE MOXKET BHECTH TOJBKO 3aM. JupekTopa no YP mo
JUYHOMY 3asIBJIICHUIO MpernojaBaTelis, HOJaHHOMY He MO3/IHee, YeM 3a 1 JeHb J10 MpeaaraeMoro
u3MeHeHus. Bo BpeMs 0one3Hr pabOTHHUKA

pacrnucaHue MeHsieTcss HeMeieHHOo. [Ipu ocylecTBieHUU 3aMeHbl B paclucaHue

3aHSATHI MOT'YT 6I)ITI) BHCCCHBI 3aHATUA, HNPOBOJUMBLIC JIFOOBIM CBO6OIIHI>IM
mpernoaaBaTesieM CorliacHoO yueOHoMy Tutany. Eciau mocie 3aMeHsl nmpernoiaBarenb He MOXKET
BOCCTAHOBUTDH CHATBIC YaChbl, 3aMCCTUTCIIb AUPCKTOPA 11O VP rotroBur K IoAIIMCaHUuIO
JUPEKTOPOM IMpHKa3 00 U3MEHEHHUH TeIarOrHYeCKOi Harpy3Ku JAaHHOMY IPernoaBaTelto.

5.13. lnsa oOy4aromuxcs yueOHble 3aHsaTHs HaunHatoTcs B 9 yac. 00 muH. [IpoaomkuTenbHOCTh
yaeOHoro yaca 45 MuH. MeXy ypOKaMU yCTaHABIUBACTCS MEPEPHIB 5 MUHYT, MEXKIY TapaMu -
10 munyT. [IpoIOKUTENBHOCTD TIEPEPhIBA ISl TUTAHUS ~ OOYYaIOIIMXCS — —

HE MeHee OAHOro 4Yaca. KOHKpETHOEe KOJHYECTBO, MPOIOJDKUTEILHOCTh H YHCIIO
YPOKOB B y4eOHBIN JICHb OMPEENIeTCs paclucaHueM
3aHIATHA W pPacmopsaKoM JHS. YdeOHas Harpy3ka B Y4eOHBIX Tpymnmax,
(buHAHCUPYEMBIX U3 KPaeBOro OIOKeTa, HE MOXKET MPEBBIIATh 36 yueOHBIX YacOB B HENIENIO.

5.14.IlpenogaBatensiM U MacTepaM MPOU3BOACTBEHHOI0 00yueHus (Aajee 11/0) OTIyCK
NpeoCTaBIsAeTCs, KaK NpaBmiIo, BJeTHee Bpems ¢ 1 wuionst. OcTanbHbIM
KaTeropusiM pabOTHUKOB OTIYCK IPEJOCTAaBISIETCS B COOTBETCTBUHM C TpaduKOM,
YTBEP)KJICHHBIM TUPEKTOPOM.

5.15.1To npocb6e pabOTHHKA OTITYCK MOKET MPEIOCTABIATHCS YacTAMHU.

5.16. IIpenocraBiieHue oTIycka cpokoM Ha | roj, 6e3 coxpaHeHus 3apabOTHON IUIATHI,

nocne 10 neT HenmpepbIBHOM Mearornyeckoil paboThl OCYIIECTBIISETCS 1O 3asIBICHUIO
paboTHuKa. OTITyCK MPEIOCTaBIAETCS  TOJBKO B ClIyyae, €ClId OH He BIIeUeT 3a co00ii
HapyIIeHHe y4eOHO-TIPON3BOICTBEHHOTO MpoIiecca. 3a MejaroroM coxpaHsercs: pabodyee MecTo
B TEUCHHE BCETO BPEMEHH HAXOXKJCHHS B OTITYCKE.

5.17. YuebHas Harpy3Kka reJjarornyeckux pabOTHUKOB Ha HOBBIM y4eOHBIN roJ
ycTaHaBiuBaercsi aupektopoM Kosmtemxka ¢ yd4eToM MHEHUS METOAMYECKOTO
o0benuHenus wm Ilenarorndyeckoro cosera Komnenxa 10 yxona pabOTHUKOB B OTIIYCK WIIH IO
BO3BpPAIIICHUIO U3 OTIIyCKa, HO HE MO3JHee 25 aBrycra.



5.18. Ilpu ycraHoBNeHMM Y4eOHOW HArpy3Kd Ha HOBBIM Y4eOHBIH TOf Yy
MeAarorndyeckux pabOTHUKOB JIOJDKHA COXPAHATHCA IMPEEMCTBEHHOCTh TPYII
o0yyJarouuxcs.

5.19. Bpemsi KaHUKYJI, HE COBIAJAIOIIEE C OUEPEIHBIM OTITYCKOM, SIBJISIETCS pabounM
BpPEMEHEM IeJJarorMuecKux 1 UHbIX paboTHukoB Kotemxa. B atu nepuomabt

pabOTHHUKM TpUBIEKAIOTCA aaMUHHUCTpanue Kosuiemka K Iegaroruyeckom,
OpraHM3allMOHHOM ¥ HMHOM pabote, sABIAIOUICHCS A 3TUX PaOOTHUKOB
JIOTIOTHATEILHOU TPYAOBOH (YHKIIMEH B Mpeaenax BpeMEHH, He TPEBBIIIAIOIIETO X YIeOHOM
Harpy3Ku J0 Havaja KaHuKyll. ['paduk paboT u MHIUBUIYyaTbHBIC TOPYYEHUSI paOOTHUKAM
YTBEPAKAAECTCS IPUKA30M JIUPEKTOPA.

5.20.YcTaHOBUTHh HEHOPMUPOBAHHBIN pabouMii JEHB IS CAEAYIOLUX KaTerOpuil pabOTHHUKOB:
- JUPEKTOP

- 3aMECTHUTENH TUPEKTOpa

- TJIaBHBII Oyxranrtep

- OyxrajTep-Kaccup

- Mactepa 11/0

- CaHTEXHUK

- BOOUTCIIb

5.21. IlpoaomKATENBHOCTD JONOJHUTENBHBIX OTIYCKOB  YCTaHAaBJIMBAET JUPEKTOP B
COOTBETCTBUM C nocTaHoBIIeHHEeM [IpaBurenscTBa PO.

6. B3BAUMOJENCTBUE CJYXKB KOJIEIXKA

6.1.B Konnemxke 1uist KOOpAMHALMU AESTENBHOCTU IPOBOAST UHCTPYKTUPOBAHUE U
nH(pOpMUpOBaHHUE CITYKO0, penoaBaTesiei, MaCTepOB 11/0 U IPyrux pabOTHUKOB B popMax:

- METOJIMYECKUX COBEIIIAHUI;

- UHCTPYKTUBHBIX COBEILAHUI];

- OTIEPATHUBHBIX COBEIAHUI.

6.2.CoBelanus poBoAATCS B pabouee BpeMsl.

6.3. Bpewms u nepuoIMYHOCTD COBENIAHNHN yCTaHaBIMBaeTcss aupekropom Kommemxa.

6.4. OcBOOOXIEHHE OT y4acTHsI B COBEIIAHUH, yueOe U T.J. OCYIIECTBIISET JIUIO TPOBO/IAIICE
COBEILIaHUE.

6.5. Ha coBemanusx o0cyxaarTcs BONPOCH AesTensHocTr Komremxka.



6.6. CoBermanust TOJKHBI OBITH TIOJITOTOBJICHEI U TPOBOAUTHCS HE Oosee 45

MuHyT. Kakmoe coBemmaHue IOKHO HMMETh NPOTOKOJIBHYIO YacTh, a B cClydae
BO3HUKHOBEHHUs (IIPOBENCHUS) OOCYXACHHS TIO0 BOINpOCAaM - PpEHICHUS II0
00Cy)X1TaeMOMY BOIIPOCY.

6.7. COBCH_IaHI/IC II0 KOHKPETHBIM BOIIpoCaM IIPOBOAUTCA TOJBKO C
3aNMHTCPCCOBAHHBIMHA JIMIIaMH, Ha TaKUC .COBCIIAHUA MOTYT OBITH MMpUIIalICHbL
MMpEaACTAaBUTECIN CTOPOHHHUX OpFaHHSaHHﬁ.

7. AEXKKYPCTBO B KOJUIE/LKE

7.1.1 dIupexrop Konnemka BripaBe npuBiIeKaTh Ne1arorn4eckux padOTHUKOB K JI€KYPCTBY 110
Konnemxy.

7.1.2. I'paduk aexxypcTBa negarorndeckux paboTHUKOB U 3aKPETNIEHHBIX TPYII COCTaBISET
3amaupekTopa 1o YBP, exxemecsuno. I'paduk yrBepkaeTcs npuka3oM AUpEeKTopa Win
pacropsLKEHUEM 3aMECTUTENS JUPEKTopa 1o Y BP.

7.1.3. dexypHblii mpenonaBaTens (MacTep I/0) NPUHUMAET JSKYPCTBO He mo3aHee 17
yacoB 30 MUHYT Beuepa Ha KaHyHE JHS JeKYPCTBa y MPEAbIAYILEro A€KYPHOTro IMpernogaBaTesl.
[TpuHuMaroImMii 1eKypCTBO MPEnoiaBarelb npou3BoauT 00xoa Kosmiemka BMecTe ¢ JeKypHBIM
npenojaBaTesieM NpeablIylell CMeHbl. Bee 3aMedanns 3anuchIBaloT B XKypHaJI IepeJadn
JIeXKYpPCTB U JOKJIaABIBAIOT KOMeHAaHTy Koimemxka.

Bo Bpemst 06x0/1a TpOBEPSIOT:

- HaJIU4¥e€ U HUCIPABHOCTb CPEICTB I0XKAPOTYIICHHUs - HAJIWYHUE OTHETYLIUTENIEH,
PYKaBOB, ITOKapHBIX IIUTOB;

- WCIIPABHOCTH AJIEKTPOIPOBOJIKH, BBIKITIOYATENICH, PO3ETOK U T.J.;

- HaJIMYue IMOCTOPOHHUX mpeaMeTroB B mnomemieHnun Komnemxka. Eciu  takue
oOHapy>KeHbl, TO 0 aKTe UX OOHAPYKEHUS HEMEAJICHHO HH()OPMUPYETCS AUPEKTOP UITH JIULIO
€ro 3aMelIaollee;

- HUCIPAaBHOCTH PCUHICTOK, I[Bepeﬁ n T.14., a TAK)XKEC HAJINIUC KJII0YeH K HHUM;
- HPOBCPAIOT I1IO0 OITMCHU HAJIMYNEC CKaMCCK, BEACPD U APYIrOoro MHBCHTAapA, MMOAJICKALICTO YUCTY ;
- 06XO,Z[ HAaYMHACTCA C BEPXHETO 3TaKa 3JaHus.

7.1.4. JlexxypHbIii IpernoaBaTellb Ha3HAYACT JICKYPHBIX U3 YUCIIa 00yJatOmnuXCs
JexypHOl rpymnmnbl. KolMuecTBO [eXYpHBIX CTYACHTOB ONpENeNsieT ACKYPHBIN
npernojaBaTeib, HO o0l1ee KOJIMYECTBO JIeKYPHBIX JI0JKHO ObITh HE MEHee 6 YeIOBeK.
JlexxypHBIil TIpernojaBaTellb MPOU3BOANT PACCTAHOBKY JEKYPHBIX OOYYaroMIMXCs C
MIOCTAHOBKOM  KOHKPETHBIX 3amad. llepenq HavamoM  JAeXypcTBa —JIE€KYPHBIN
MpPEeno/iaBaTesib MPOBOJIUT UHCTPYKTAXK.



7.1.5. Hauano nexypcrsa B 8.30, okoHuanue - B 17.00.

7.1.6. JlexxypHbIii IperogaBaTeb 00s3aH:

[IpuHATH 1eKypCTBO B YCTAHOBIICHHOM IOPSAKE;

- TlonnepxuBath opsiaok B Komemxke.

OpranuzoBaTh JI€KYpPCTBO B CTOJIOBOI;

- Cnenutb 3a COOMIOIEHUEM TTPaBUJI MPOTHUBOMNOKapHO# O6e3onacHocTH, CanlluH u nHBIX HOpM
Y TIpaBuU;

- He AOITYCKAaTh KYPCHUS B 3JaHUU KOJ'IJ'ICI[)KEI;
- 3HaTh PacCIioJIOKCHHUE W IIpaBUJia IIOJIB30BAHUA  CPEACTBAMU IMOKAPOTYHICHUS

- He momyckath Bo Bpems 3aHATHUi, eHCTBUH JIUll, pucyTcTBYIonmX B Komiemke, cnocoOHbIX
CTaTh TOMEXOU yueOHOMY MPOIIECCY;

- B cilyuae BO3HUKHOBEHHUSI 4YpPE3BBIYAHHBIX CHTYallUHd JEKYpPHBIU MpPENoaBaTeib
00s13aH:

1. HememieHHO 10J10KUTH 00 ATOM JEKYPHOMY aAMUHUCTPATOPY, AUPEKTOPY WU JIUILY
€ro 3aMeILarIIEMYy;

2. OmnoBeniatk ¢ MOMOIIBIO 00YYAIOLIMXCS ICKYPHOU IPYIITBI BCEX HAXOISIINXCS B
Komnemxe. Ilpu 3ToM He nomyckaeTcs NaHUKa U BOSHUKHOBEHHE OecTIOps/IKa;

- Pemlatp Bce opraHM3anuMoOHHBIE BONPOCH, B Ipelaeiax CBOUX KOMIETEHIUH,
HaIpaBJIEHHbIE Ha MOJiepKaHKe yueOHOTro Mpoliecca;

- HpI/IHI/IMaTB MEpbl K OpraHu3aluu 53SBaKyallluu 06yqaloumxc;1 B Ilpe'jBH‘lE].I\/'IHIJIX
CUTyalusIX;

7.1.7. JlexxypHblii mpernofaBaTelb MOMYUHACTCA YKa3aHUSIM JEKYpPHOTO aJMUHHUCTpaTOpa
U JUPEKTOPY.

7.1.8.JlexxypHblil aIMUHUCTPATOP HA3HAYAETCSA JUPEKTOPOM.

7.1.9. Exerogno nupekTopoM yTBepkaaeTcs rpaduk AexxypcTBa pykoBoauteneit Kommemka
(texypHBIX aIMUHUCTPATOPOB).

7.1.10. dexxypHbIil aIMUHUCTPATOP PYKOBOAUT PabOTOM ASKYPHOTO MPENO1aBaTENsl.
OpraHusyeT AeXypCTBO.

8. IPABUJIA BE3OITACHOCTH

8.1. Kaxxapiit paboTHHK 00s13aH co0MI01aTh TpeOOBaHUS IO TEXHUKE 0€30MaCHOCTH U
IIPOM3BOJICTBEHHOI CAHUTAPHHU, BBIIIOJIHATH 3aKOHHBIE YKa3aHUS MHCIIEKTUPYIOIIUX
OpraHu3aIuu.



8.2. OnuH pa3 B rox Bce coTpyaHUKH Kosuiemka npoxXoasaT aTTecTaluio 1o
TEXHUKE O€30IMaCHOCTH WM TPOU3BOJICTBEHHOW CAHUTApUU. PyKOBOIAT aTTecTanuei
pykoBoautens cektopa YIIP v HayallbHUK XO35HCTBEHHOIO OT/iENa. 3a IPOBEIECHHYIO
aTTECTAIMIO KaXK/bIi COTPYJHUK PACIHUCHIBACTCS B CIEIMATILHOM JKypHAaJIE.

8.3. Kaxaplil COTpyIHUK JOJKEH YMETh I0JIb30BATHCS OTHETYLIUTESIMH, 3HaTh MECTa UX
PacroI0XKeHUs, paCOI0KEHUE MOXKAPHBIX UIUTOB U MOYKAPHBIX PYKABOB.

8.4. 3a BBIMOJIHEHHE POTUBOMOKAPHBIX MeponpusaTHii u codbmoaenne CanlluH orBevaer
HayaJIbHUK X034HCTBEHHOTO OT/IENA.

8.5. Pabornukam Kosiemka 1 ero HOCETUTENSIM 3allpelaeTcsi KypuTh B KJIaccax, yueOHbIX
KaOuHeTax, KOPUIOpax U MacTepPCKHX, Ha Tepputopun Komnemxka. Paspemaercs kypenue B
OTBEJICHHBIX JJISl 3TOTO MECTaX.

8.6. Bce coTpyaHHKH 00s3aHBI CIEIUTH 32 BBHITIOJIHEHUEM ITPOTHBOIIOKAPHBIX MEPOIIPHITUH.
[Ipu npoBeieHNH PEMOHTHBIX palboT, CBA3aHHBIX CO CBAPKOI, OTKPBITHIM OTHEM U T.J., HA
paboyem MecTe HE0OXOUMO UMETh OTHETYIIMTENb, BEIpa C BOAOU U

MOKPBIMH ~ TpSANKaMH (MHOW WHBEHTapb, B COOTBETCTBUH C JICHCTBYIOLIMM
3aKoHOAaTeNbCTBOM). Ilepen BrinonHeHneM padoT, CBA3aHHBIX C OTKPBITHIM OTHEM,
HayaJIbHUK XO3SIMCTBEHHOTO OTJeNa 00s3aH NPOBECTH MHCTPYKTaX HA 3HAHUE
IPOTUBOIIOXKApHOH Oe3onmacHocTH. it mpoBeeHNs MOA00HBIX PAOOT Ha3HAYAETCS
OTBETCTBEHHOE JIMIIO U3 yKcia paboTHUKOB Komnemxka.

8.7. Ilpu BOBHMKHOBEHUH MOKapa KaKblii COTPYIHUK 00sI3aH:

8.7.1.J10J10kMTh BBIMIECTOSIIEMY JIUIY O MOXape U MOJaTh CUTHAJ TPEBOTH;
8.7.2.1IpuHATH MEpHI K 3BaKyalluu 00y4aroInXCs;

8.7.3.Coo0muTh 0 moxape no tenaedony 112, 01;

8.7.4.1IpuHATH MEPBI K CIIACEHUIO MAaTEPUAIIBHBIX LIEHHOCTEN;

8.7.5.HpI/IH$ITL MCEPBI K 00€CTOYMBAHHIO MOMCHICHUS U JIOKAJIM3AlUU I10Kapa B COOTBETCTBHUHU C
TCXHUYCCKUMH U UTHBIMH BO3MOXKHOCTSIMH.

8.8.Kaxiplii coTpyaHUK 00513aH COOIII0IATh MTpaBUiIa CAHUTAPHON TUTHEHBI.

8.9. Kaxnplii pabOTHUK Tpu MpueMe Ha paboTy, a Takke nepea HayaioM yueOHoro roaa (1o 1
CEHTSAOPS) 3HAKOMHUTCS C JOJDKHOCTHOW MHCTPYKIIMEH M MHBIMU JIOKATbHBIMU akTaMu Kosutemka
[I0J] POCIIUCH B CIIEIIHATILHOM JKypHaJe.

8.10. ITpu npoBeneHun padoOT ¢ HCIOJIL30BaHHEM O0YUAIOIIUXCSl MacTep I11/0 00s13aH
NPOBECTH COOTBETCTBYIOIIMN WHCTPYKTaX C OTMETKOW B JKypHaJIe IO TEXHUKE
0€30MacCHOCTH.



9. BHEYYEBHBIE U IIPEICTABUTEJIbBCKUE MEPOIIPUATUSA

9.1. Ilpu mnpoBeNEHHH MPEICTABUTEIBCKUX MEPONPHUSATHIA, CBA3aHHBIX C JIEATEIBHOCTHIO
Komnemxka, a Taroke npe3eHTanuil, :o0MIeeB 1 UHBIX MIPA3IHUYHBIX U PUTYaTbHBIX MEPOIPUATHI
B nomerennu Kosemka npukaszom nupekropa Komiempka Ha3HagaeTcsi OTBETCTBEHHOE JIHIIO,
KOTOPOE HECeT IEPCOHABHYIO OTBETCTBEHHOCTB 32

COOJIIOJICHHE perjamMeHTa, OOILIECTBEHHOrO0 TMOopsAAKa W 0e30macHOCTH, YOOpKY
HOMEIICHHUH MIPU MPOBEICHUH MEPOIIPHSTHH.

9.2. Tlpu npoBeAcHUHU BHEYYEOHBIX MEPONPHUATHI C yJalIUMUCs (IKCKYPCHH,
TYPUCTUYECKHE TIOXOJBI, JUCKOTEKH M T.I.) MPUKA30M JUPEKTOpa HA3HAYACTCS
OTBETCTBEHHOE JIUIIO, KOTOPOE HECET OTBETCTBEHHOCTh 3a COOJIOJCHUE MPABHII
0€30MacHOCTH, OOIIECTBEHHOTO MOPS/IKA, HOPM CAHUTAPUU U UHBIX YCTAHOBJIICHHBIX HOPM U
NPaBUJI BCEMHU YYaCTHUKAMH MEPOTIPUSTHSL.

9.3. [lopsiiok poBeieHNsI BHEYUEOHBIX U MPECTABUTEIBCKUX MEPONPUATUI yCTaHABIUBAETCA
COOTBETCTBYIOIIUM JIOKAJIIBHBIM aKTOM, JIO IIPUHATHS OTOI0 JOKAJIBHOI'O AKTa YYaCTHUKHU

BBIIICYKa3aHHBIX MEPOIIPUATUN U OTBETCTBEHHBIE JINLIA PYKOBOACTBYIOTCS AEHCTBYIOLIUM
3aKOHOJATEILCTBOM U ycTaBoM Koitemxa.

1. MOOLPEHUA 3A YCIIEXH B PABOTE
10.1. 3a 00pa3oBOE BBHIMOJHEHNUE TPYAOBBIX 00S3aHHOCTEH, MPOIOJKUTEILHYIO H
Oe3ymnpeunyio paboTy, HOBATOPCTBO U IPYTHe TOCTHXKEHUS B pa00Te MPUMEHSFOTCS CIIEAYIOLTHE
BH/IbI IOOLIPEHUN:
A) o0BbsBICHHUE 0JIAr0IAPHOCTH
b) npemun
B) HarpaxaeHue IEHHBIM MTOapKOM
') HarpakieHue MoYeTHON TpaMOoTOM

I[) MMPEACTABJIICHHUEC K HAr'paXJICHUIO I'paMOTaMU, OpAC€HaAaMH U MEAAJIAMU, TIOYCTHBIMU 3BAHUSAMU.

10.2. Ilpm mnpuMeHEHHMH Mep TMOOHIPEHHsI O00eCNeunBaeTCs COYCTaHHE
MaTepHaIbHOIO U HEMaTepHAbHOTO CTUMYJIUPOBAHUS TPY/AA.

10.3. PaGoTHHKaM YCHENIHO U TOOPOCOBECTHO BHITIOTHSIONINM CBOU TPYAOBHIE

00sI3aHHOCTH, TPEJOCTABIISIOTCS B TEPBYIO OdYepe]b MPEHMYIIECTBA U JIBIOTHl B 001aCTH
COLIMANTLHO-KYJIBTYPHOTO U YKHIJIUIIHO-OBITOBOTO OOCTYKMBaHUS (IyTEBKU B CAHATOPHM U JOMa
OT/bIXa U T.1I.).

10.4. B Komrtemke pa3zpaboTaHo moJI0KeHHE 00 oIiaTe Tpyaa pabOTHUKOB KOJUIEIDKA.



10.5. BrIOOpHBIE OpraHbl MOTYT XOJAaTalCTBOBATH MEpel aIMUHUCTpAIUEH O
MaTepHaIbHOM M  MOPAJIbHOM  IOOMIPEHWH pPaOOTHUKOB  OTIMYMBLIMXCS B
00I1IeCTBEHHO paboTe U MPOU3BOICTBEHHOH AESITEILHOCTH.

11. OTBeTCTBEHHOCTH PA0OTHUKOB 32 HAPYLIIEHHE TPYA0BOM JHCIUIIIHHBI

11.1. Hapymenue TPYIOBOW AWCIUIUIMHBL, T.€. HEUCIOJIHCHUE  WJIU
HEHa/IJIe)KAIee UCTIOTHCHHE 110 BUHE PAOOTHUKA BO3JIOKECHHBIX HAa HETO TPYIOBBIX
o0si3aHHOCTEH, BIeYeT 3a COOOH TpPUMEHEHHWE Mep JAUCHUIUIMHAPHOTO WM
0OIIECTBEHHOTO BO3/ICHCTBHS, a TAKXKE MPUMEHEHNE HHBIX MEp, TPEIYCMOTPCHHBIX
JICHCTBYIOIIUM 3aKOHO/IaTEIIbCTBOM.

11.2. 3a mnHapyuieHue TPYIOBOW MUCHUUIUIMHBI agMuHUCTpanus Komnemxka npumeHseT
CJIeYIOIINE JUCIUTIITMHAPHBIC B3BICKAHUSA:

- 3aMC4aHHcC
- BBII'OBOp
- YBOJIBHCHHEC 11O COOTBECTCTBYIOIIIHUM OCHOBAHUSIM.

VYBobHEHNE B KAUECTBE TUCHUIUIMHAPHOTO B3bICKAHUSI MOKET OBITh IPUMEHEHO 32
cucTeMaTHyeckoe (HeOIHOKPaTHOE) HEUCIIOIHEHNE pa0OTHUKOM 03 yBaXKUTEIbHBIX TPUUHH
CBOMX JIOJDKHOCTHBIX 005I3aHHOCTEH, €clii K paOOTHUKY paHee MPUMEHSIINCh MEPbI
JUCLUTUIMHAPHOTO UM OOIIECTBEHHOI'O B3bICKAHUS U 110 IPYTUM OCHOBAaHUSIM B COOTBETCTBUU C
TK PO

YBoJIbHEHHE TaKXKe MOXKET ObITh MPUMEHEHO COIJIacHO 3aKkoHy «O06 ob6pa3oBanuu B Poccuiickoii
Denepanuny».

11.3.He3aBucuMO OT MPUMEHEHHSI MEp JUCLUIUIMHAPHOTO B3BICKAHUS pAOOTHHUK COBEPIIMBIIHIMA
nporyi (6e3 yBaXUTEIbHOU MPUYNHBI), JTMOO TOSIBJICHUE Ha pab0Te B COCTOSTHUU aJIKOTOJILHOTO
WJIM HApPKOTHYECKOTO ONBbSHEHNUS, JIMIIAETCS IPEMHUH 110 CYHIECTBYIOIIEMY MTOJIOKEHUIO U
Han0aBok Ha 100% 3a OTYETHBIH MeproJI, B KOTOPOM COBEPIIEH JUCIUILIMHAPHBIN MOCTYIIOK.

11.4. lucuuniauHapHble B3bICKaHUS MOTYT OBITh HAJIOXKEHBI TUPEKTOPOM WM JIMLIOM €ro
3aMEHSIOIUM (KpOMe YBOJIbHEHHS ), IO MPEICTABICHUIO 3aMeCTUTENEH.

11.5. Jlo npuMeHeHUs B3bICKAHUS Ha HapYIIUTENS TPYIOBOW AMCUMILIUHBI JOJHKHO OBITh
3aTpe0oBaHO 00BsCHEHHE B MUCbMEHHOU opme. OTka3 pabOTHHKA JaTh OOBSICHEHUE HE MOXKET
CILY’)KUTb MPEMSATCTBUEM ISl IPUMEHEHHSI B3bICKaHUSI.

11.6. JvcuuninHapHOe B3bICKAHHE TPUMEHSIETCS  aJMUHUCTPALIMEN HEMOCPEICTBEHHO 32
oOHapy>KeHHEeM IPOCTYIKa, HO HE TMO3/JHEe OJTHOTO Mecslla CO JIHS
ero oOHapy)XeHHs, He CUMTas BpeMEeHH OOJie3HH WM NpeObIBaHMs paOOTHUKA B OTITYCKE.



B3bickanue He MOXKET ObITh IPUMEHEHO T03/1HEe 6 MECSIIEB CO JTHS COBEPIICHUS MIPOCTYIKA, a
0 pe3yJibTaTaM PEBU3UH WU MPOBEPKH (PMHAHCOBO-XO03AMCTBEHHOM JIEATEIILHOCTH - HE
no37Hee 2 JIET CO JIHS €r0 COBEPLICHMUS.

11.7. 3a xaxaoe HapylIeHHE TPYIOBOU AUCIUIUIMHBI MOXKET OBITh IPUMEHEHO TOJIBKO OJIHO
JUCLUIUIMHAPHOE B3bIcKaHKe. [Ipy npuMeHeHnu B3bICKaHUs J0JIKHBI YUUTBIBATHCS TSKECTh
COBEPILEHHOTO MPOCTYIKA, 00CTOATENHCTBA, IPU KOTOPHIX OH COBEPILECH, MPEIIECCTBYIOLIAs
paboTa u oBeJicHUuEe pabOTHUKA.

11.8.IIpuka3s (pactopspkeHHe) 0 MPUMEHEHHH TUCIUILUTMHAPHOTO B3BICKAHUS C
yKa3aHWeM MOTHUBOB B €ro MNpUMEHEHHH OOBsABIsSeTcs (cooOmiaercs) pabOTHHKY,
MOJIBEPTHYTOMY B3bICKAHUIO, O] POCIIHC.

11.9.11puka3 (pacnopsbkeHre) B HEOOXOAMMBIX CIydasix JOBOJIUTCS 0 CBEICHUs paOOTHUKOB
Komnmnemxka.

11.10. AamuHHCTpanys MO CBOCH MHUIIMATHBE WM MO XOJaTaliCTBY TPYAOBOTO KOJIJICKTHBA
MOXKET M3aTh PUKa3 (PacopsHKEHKE) O CHATHH B3BICKAHMS, HE OXKUIast

UCTEUCHHUs1 roja, eciau pPabOTHUK HE JOMYCTHJI HOBOTO HApyLIEHUS TPYJOBOU
JUCITUTUIMHBI U TIPOSIBHJI c€0s1 KaK XOPOIIHIA, TOOPOCOBECTHBIH PaOOTHHK.

B teuenue cpoka neHCTBUS AUCHUIIIIMHAPHOTO B3bICKaHMSI MEPBI TOOLIPEHUS K paOOTHUKY HE
IIPUMEHSIOTCS WIH IIPUMEHSAIOTCS ¢ OTPAaHUYCHUEM.

11.11. C npaBwiaMu BHYTPEHHETO TPYIOBOTO pacHopsaKa Kaxablii paOOTHUK 3HAKOMUTCS IIPU
HOCTYIUIEHUHU Ha paboTy MO POCIHCh.

12. TIOPAOK B IIOMEIHIEHUAX
12.1 .B nomemnieHusIX KoJuieaKa BOCIPEIIaeTCs:

e HAaxOXJEHHE B BEpXHEH 0/1€Xk €, TOJOBHBIX YOOpax;

e TPOMKHE Pa3roBOPHI, IIyM, XOXKJICHHE TI0 KOPUAOPaM BO BpeMsl 3aHATHUH;

o Kkypenue (PexnepanbHbiii 3ak0oH 0T 23 ¢deBpasa 2013 roga Ne 15-03 «O0 oxpane
3JI0pOBbsI IPaXk/1aH OT BO3JIEHCTBUS OKPY’KAIOIIEro Taba4HOTO JIbIMa M MOCIEICTBUI
noTpeOaeHust Tabakay);

e pacmuTHE CHUPTHBIX HAITUTKOB.

12.2. OTBETCTBEHHOCTh 3a OJaroycTpoWcTBO B Y4Y€OHBIX IOMELICHUAX (HAJIU4ue
UCIpaBHOM MeOenu, y4dyeOHOro O0O0OpYJOBaHMS, HOPMAaJbHOW TEMIEpPaTyphl,
OCBEIICHHUS U T.J.) HECET HaYaJIbHUK X035 CTBEHHOTO OT/eNa.

12.3.3a HeucnpaBHOCTb O0OOpyHOBaHUS B YyueOHBIX KaOuHeTax, JabopaTopusix,
MacTepCKMX M TOTOBHOCTh HX K 3aHATHUSAM OTBEUYAeT 3aBEAYIOUIMH KaOMHETOM,
nabopaTopuel, MaCTEpCKUMHU COOTBETCTBEHHO.

12.4. AamuHMCTpaIys oOecrieyuBaeT OXpaHy' KoJulelka, COXpaHHOCTh 000py/10BaHus,
HMYHICCTBA U UHBCHTApPS, a TAKKC MMOAACPIKAHUC HCOGXO,Z[I/IMOFO nopsaaKa.



12.5. Oxpana 37aHMS, UIMYILECTBA U OTBETCTBEHHOCTD 32 UX MPOTHUBOIOXKAPHOE U
CaHMTapHOE COCTOSHUE BO3JIaraeTcsi IPUKA30M JUPEKTOpa Ha HaydaJbHUKA
XO03SIICTBEHHOI'O OT/I€J1a, ONPEAEIICHHBIX JIUL AMUHUCTPATUBHO-X035IIICTBEHHOI'O IIEPCOHAJIA
Komnnemxka.

12.6. Kmoun or nomemenuit Kostemka, a Takke OT ayauTopuii, jJabopaTopui,
KaOWHETOB JIOJDKHBI HAXOJIUTHCSA Yy JIEKYPHOrOo pabOTHHKA BaXThl KOJUIE)KAa W BBIJABATHCS
I0JT POCIIUCH B JKypPHAJIC BBIIAYH.

12.7. JlyOmukaThl KJIIFOYEH OT BCEX TMOMEIICHHUH KOJIIEIKa TOJDKHBI HAXOJUTHCS Y HadyadbHUKA
XO034MCTBEHHOTO OT/IeNIa B Ol€YaTaHHOM SIUKe. BekpbiTHE sluKa u

COOTBETCTBYIOIIICTO  IOMEIICHUS TPU  HEOOXOJUMOCTH  IPOU3BOAUTCS B
MIPUCYTCTBHUU JIBYX paOOTHUKOB KOJIJIEKA C COCTABJICHUEM COOTBETCTBYIOIIETO aKTa.



